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Audit Terminology

GAGAS

* Generally Accepted Government Auditing Standards
¢ Comments affecting the financial statements
e aka: the Yellow Book

Single Audit
* The Single Audit Act of 1984 (amended in 1996) — applicable if entity expends $1,000,000 ot federal dollars in 1 year.

* Comments affecting federal programs

Noncompliance

e Citation

Recommendation

* Internal Control Deticiency
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Types of Audit Comments

Report Level

fffffffffffffffffffffffffffffff



Types of Audit Comments

Report Level

Single Audit Other - FFR

Internal Control Internal Control
Noncompliance Material Weakness or Noncompliance Material Weakness or
Significant Deficiency Significant Deficiency
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Types of Audit Comments

Management

I .etter or Verbal

Noncompliance gasRecommendation

Efficient -  Effective e+  Transparent I3



Noncompliance Examples

Federal Code of Grant United States
Regulations Agreements Code

Ohio Ethics Ohio
Commission Administrative

Opinions Code

Ohio Revised
Code

LLocal Ordinance,

Federal & State Ohio Policy,

Court Decisions Constitution

Resolution, etc.
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Ohio Compliance Supplement

ditor of State Q. Suggested Sites @ abouttabs (H) Auditor Resources -... @ Intranet Commaon P... (H) Regional Locator Se...

B https://www.ohioauditor.gov

|- Index @ Hinkle System Man... s Single Audit Search IE‘ Schools - SQL Serve...

Local Government Services [LGS)
/N Report Fraud [ Q, Search Audits ] [ eServices Login #) ]

MNew Fiscal Officers @

Qutgoing Officers ! i . . . N
tify $17 million in questioned costs, rampant financial
ent at Eastern Gateway Community College

Reference Materials I'inely failed to verify that expenses were proper and borrowed money without

15t mistakes,” Auditor Faber said. The college also did not fully track enroliment

Financial Health Indicators (FHI) » 3 tolenders or grasping the financial implications of the debt. “This goes beyond >
that student aid was properly disbursed.

Hinkle System Financial Reporting

Regional Councils of Governments (COGs)

S Auditor of State Awards
Fiscal Distress > o
UAN Overview >

Since January 2019:

s o &=

on 360+ 272 $28,529,126

CONVICTIONS CHARGES, FINDINGS TOTAL FINDINGS
FOR FRAUD... RESULTING IN... FOR RECOVERY SO FAR...
The Auditor's Special Investigations Unit is dedicated to rooting out fraud and bringing the criminals to justice. SPEAK UP. STOP FRAUD.
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Ohio Compliance Supplement

Ohio Compliance Manuals

Single Audit Practice Aids & Report
Shells

Federal Award Compliance Control
Records (FACCR)

Agreed-Upon Procedure Shells

Audit Report Shells
- FYE 12/31/21 & Subseq

= Prior to FYE 12/31/21

Additional Audit Guidance
= Agricultural Societies

= Community Schools

= American Municipal Power

Ohio Laws & Rules
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Ohio Compliance Supplement

2026

Ohio Compliance Supplement Implementation Guide (pdf)
* The Compliance ACE is available in Exhibit 3
« Legal Matrix (xlsx)

Ohio Compliance Supplement Manual (pdf)
* Chapter 1 - Direct Laws (pdf) (docx)

e Chapter 2 — Indirect Laws and Statutorily Mandated Tests (pdf) (docx)
* (Chapter 3 — Stewardship (pdf) (docx)

Optional Procedures Manual (docx)
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Ohio Compliance Supplement

1|OCE Legal Matrix (November 2025)

2 Notes: 1) Entities are in alphabetical order.
3 2) Excel 1s limited to only one hyperlink for each cell. If more than one footnote 1s applicable, you will have to find 1t manually below this table.
4 3) We had to apply footnotes to checkmarks whether the section applies or not. So pay close attention to the footnotes to determine applicability.

9 General Budgetary Requirements (1-1 through 1-3) vis
10 1-1  |Budgetary - ORC 570538: Annual appropriation measures - classification v v
11 1-2  |Budgetary - ORC 5705.41(D) and 5705 42: Restriction upon appropriation and expenditure of money - certificate of fiscal officer v v
1 1-3 Budg_emn' - ORC 5705.40: Amending or supplementing appropriation, ordinance — transfer — unencumbered balance — appropriation for v v

contingencies

13 1-4  |Budgetary - ORC 5705.09 and 5705.12: Establishing funds and permission to establish special funds v v
14 1-5 Budgetary - ORC 133.01, 1545.23, 3315.20, 5155.33, 5549.21, Various 5705 Sections, 5735.28: Distribution of levy revenue v v
15 1-6  |Budgetary - ORC 5705.05 and 5705.14-16: Transfer of funds 47 v v
16 1-7  |Budgetary - AOS Bulletin 1997-003 and various ORC Sections: Advancess v v
17 1-8 Budgetary - ORC 5705.13, 5705.132, 5705.222, 5705.29: Reserve balance accounts & funds v v
18 1-9  |Other Laws and Regulations - ORC 3180.411 5384144 County Children Services Fund

19 Debt (1-10 through 1-13 & 4A.-3)°

20| 1-10 |Debt- ORC 133.22: Leg. auth. anticipation securities v
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S
Additional Resources

L
e

1
=

o] https://www.chioauditor.gov/default.html

fuditor of State Q. Suggested Sites (ﬂ) abouttabs @ Auditor Resources -... @ Intranet Commen P... (U) Regional Locator Se... | - Index @ Hinkle System Man... e Single Audit Search @ Schools - SQL Serve...

OHIO AUDITOR OF STATE| : T, S e S, P
R AUDIS ~ LOCAL GOVERNMENTS ~ OPEN GOVERNMENT ~ TRAINING - [INOIE=Ro CONTACTS = ABOUT - NEWSROOM

IPA Resources
E i ) eServices Login +)
Reference Materials
Federal >
N Fublications & Manuals | |

. : Technizal Bulleting
Former Eastern Ohio Housin¢ ctor

sentenced to prison in theft « Procurement Opportunities
The former director was sentenced to 4 ye Web Links pay restitution
of §2,360,443, which included $19,639in a Required Filings & MNotifications >

Mare Details — Ohic Checkbook [

[ ] eServices@

eServices Login)
Since January 2019: Z&
on 360+ 272 $28,529,126

CONVICTIONS CHARGES, FINDINGS TOTAL FINDINGS
FOR FRAUD... RESULTING IN... FOR RECOVERY SO FAR...

Student Center

&
£

SPEAK UP. STOP FRAUD.

The Auditor's Special Investigations Unit is dedicated to rooting out fraud and bringing the criminals to justice.

Spedial Report »
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esources

Below is a list of pdfs for your review.

% Behavioral Health Handbook — 2024

% FAC: Levy and Bond |ssues — updated July 2025

% County Board of Developmental Disabilities Manual
» Ohio County Sheriff's Office Manual — Jun 2023

*, Ohio Township Handbook — Mar 2019

~ School District Self-Assessment Guide

~ Guidelines for Student Activity Programs — Jun 2018
Mot currently updated for GASE 84

USAS Manuals

* Uniform School Accounting System User Manual — May 2025

Final version of the updated manual.

% Uniform School Accounting System User Manual Redline Version — May 2025

Wersion showing all changes made since the previous edition.

USAS Manual Frequently Asked Questions —

% Uniform System of Accounting for Agricultural Societies — May 2020
% Village Officer's Handbook — Aug 2020

~ NEW! 2026 Desk Calendar — Includes upcoming events, financial due dates, and
contacts

% 2025 Desk Calendar
Archive
Best Practices (2004 — 2017) —
% Ohio Property and Evidence Room Best Practices Manual — 2017

%, Ohio County Treasurer's Manual — 2018

StaR$: The Star Rating System

The Auditor of State's annual report on the Office’s
public-records compliance system

Read the Report =

Ohio Compliance Supplement Manuals

Created to help auditors and public entities understand
and adhere to state laws, regulations, and guidelines

See Compliance Manuals —

Performance Audits

These reports examine the efficiency and effectiveness of
government programs.

Recent Audits —

Technical Bulletins

The AOS office releases Bulletins offering guidance to the
government entities it serves.

2026 — 1995 —

Advisory Memos

The AOS releases Advisories with important news &
guidance for the government entities it serves.

AQOS Advisories =

Additional R
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Finding Released Audits

KEITH E/ oA ) AUDITS LOCAL GOVERNMENTS OPEN GOVERNMENT TRAINING RESOURCES CONTACTS ABOUT NEWSEOOM

OHIO AUDITOR C

/% Report Fraud [ Q, Search Audits ] [ eServices Login #] ]

Auditor formally ends fiscal emergency for Concord Township in
Champaign County

“The community has worked hard to overcome its fiscal deficiencies and are an firm finanaal footing

moving forward,” Auditor Faber said. “Well done.” The fiscal emergency had been in place since
March 2020 over ongoing budget issues.

More Details =

Since January 2019:

O j W =

154 on 360+ 272 $28,529,126

CONVICTIONS CHARGES, FINDINGS TOTAL FINDINGS
FOR FRAUD... RESULTING IN... FOR RECOVERY SO FAR...
The Auditor's Special Investigations Unit is dedicated to rooting out fraud and bringing the criminals to justice. SPEAK UP. STOP FRAUD.

Leam More > B Report Fraud » [ Special Report »
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Finding Released Audits

QHIO AUDITOR

KEITH FABER / AUDITS LOCAL GOVERNMENTS OPEN GOVERNMENT TRAINING RESCURCES CONTACTS ABOUT NEWSROOM

Audit Search

Reports Released Search Essentials
Entity Name or Report Title
Entity Type All Entity Types v
Report Description All Report Types v
County All Counties v
Fiscal Year All Fiscal Years v
Release Date All Release Months v All Release Years v

Latest Release Date O Check the box to get the latest AOS audit reports
Findings for Recovery O Check the box to get FFR audit reports

Councils of Governments a Check the box to get Regional COG audit reports

Feszet Fizlds
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Sample Noncompliance Citation

26 U.S5.C § 3402(a)(1) states in general, except as otherwise provided in this section, every
employer making payment of wages shall deduct and withhold upon such wages a tax
determined in accordance with tables or computational procedures prescribed by the Secretary.
26 U.S5.C. § 3403 states that the employer shall be liable for the payment of the tax required to
be deducted and withheld under this chapter and shall not be liable to any person for the amount

of any such payment.

The Township remitted withholdings late for January through October 2022 . The Township did

not remit federal income andfor Medicare taxes and Social Security for all of the 2023
withholdings as of December 31, 2023. The total amount unremitted through December 31, 2023
equaled $17,109.29; however, this is offset by overpayment by the Fiscal Officer of the 2022

amounts totaling $6,205.

The Township should withhold federal income tax from all applicable officials and employees'
compensation and remit payments to the Internal Revenue Service in a timely manner to avoid
late fees and interest.

This matter will be referred to the Internal Revenue Service.
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Sample Internal Control Comment

FINDING NUMBER 2021-005
Material Weakness- Bank Reconciliations

Sound accounting practices require that when designing the public office’s system of internal control and
the specific control activities, management should ensure adequate security of assets and records, and
verify the existence and valuation of assets and liabilities and periodically reconcile them to the accounting
records. The reconciliation of cash (bank) balances to accounting system records (book) to the accounting
system is the most basic and primary control process performed. Lack of completing an accurate and timely
reconciliation may allow for accounting errors, theft and fraud to occur without timely detection.

The Fiscal Officer is responsible for reconciling the book (fund) balance to the total bank balance on a
monthly basis, and the Board are responsible for reviewing the reconciliations and related support. The
Fiscal Officer did not properly reconcile the bank statements to the cash journal monthly resulting in
reconciling factors due to timing issues and other variances. Bank reconciliations completed included "other
adjusting factors” for every month in 2020 and 2021. In addition, there were three checks totaling $302
which were marked cleared in the system when still outstanding. The bank reconciliations were not
completed for May, July, or September 2020 or for June or August 2021. In addition, bank reconciliations
were not properly reviewed and approved by the Board of Trustees for nine meetings in 2021. Failure to
properly reconcile monthly increases the possibility that the Township will not be able to identify, assemble,
analyze, classify, and record its transactions correctly or to document compliance with finance related legal
and contractual requirements. Further, the lack of accurate monthly reconciliations increases the risk of
theft/fraud over the cash cycle and could lead to inaccurate reporting in the annual financial statements.

The Fiscal Officer should record all transactions and prepare monthly bank to book cash reconciliations,
which include all bank accounts and all fund balances. Variances should be investigated, documented and
corrected. In addition, the Board should review the monthly cash reconciliations including the related
support (such as reconciling items) and document the reviews.
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Where did | get my data?
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Common Noncompliance Citations
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Common Noncompliance Citations

26 U.S.C § 3402(a)(1) states in general, except as otherwise provided in this section,
every employer making payment of wages shall deduct and withhold upon such wages
a tax determined 1n accordance with tables or computational procedures prescribed by
the Secretary. 26 U.S.C. § 3403 states that the employer shall be liable for the payment
of the tax required to be deducted and withheld under this chapter and shall not be
liable to any person for the amount of any such payment.
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Common Noncompliance Citations

Ohio Rev. Code §§ 145.01, 145.03, 145.402, 145.47, 145.48, and Ohio Admin. Code
145-1-26 requires Ohio Public Employees Retirement System (OPERS) governments
to enroll most of their employees in the appropriate retirement system, and to
withhold from the employees’ wages, or pay on behalf of the employees, a certain
percentage of earned wages as defined and to pay over to the appropriate system the
amounts withheld, matched with an appropriate percentage of employer matching
contributions.
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Compliance Noncompliance Citation

Ohio Rev. Code § 5705.10(D) provides in part that all revenue
derived from a source other than the general property tax and
which the law prescribes shall be used for a particular purpose,
shall be paid into a special fund for such purpose.

Efficient  +  Effective . Transparent 22



Property Tax Settlement

—————————————————————————————————————————————————————————————————————— [T e e e e
TX/RT EF/RT REAL PERS-PROP TOTAL L/T/RER RECEIPTS
MILLS MILLS RECEIPTS RECEIPTS RECEIPTS DETAC NET-OF-FEES ROLLBACK 2.5%-R/B HOMESTEAD
FIRE & E.M.S. 1.00 3042.78 306.10 3348.88 38.27 3308.99 532.87 46.75 214.08
#108 .724880000 32.36 D 1.62
2010/ / 1.000000000
FIRE CURRENT EXPE 2.00 2848.17 612.20 3460.37 38.84 3420.01 499.23 43.75 200.56
#1009 .679108000 30.32 D 1.52
1977/1982/ .784790000
[GENERAL FUND 3.60 15089.24 1101.96  16191.20  185.98 15997.18  2646.43  231.84  1063.17
#110 3.600000000 160.73 D 8.04
/ / 3.600000000
A L L LEVIES 2,020.26 263.09 3,678.53 1,477.81
20,980.19 22,726.18 322.34
D 11.18
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Common Noncompliance Citations

Ohio Rev. Code § 5705.41(D)(1) provides that no orders or contracts involving the
expenditure of money are to be made unless there is attached thereto a certificate of
the Fiscal Officer certifying that the amount required meet the obligation or, the case
of continuing contract to be performed in whole or in part in an ensuing fiscal year,
the amount required to meet the obligation in the fiscal year in which the contract is
made has been lawfully appropriated and is in the treasury or in the process of
collection to the credit of an appropriate fund free from any previous encumbrances.
Every such contract made without such a certificate shall be void and no warrant shall
be issued in payment of any amount due thereon.
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Common Noncompliance Citation

Ohio Rev. Code § 5705.41(B) prohibits a subdivision or taxing authority unit from
making any expenditure of money unless it has been appropriated in accordance with

the Ohio Revised Code.

Due to inadequate policies and procedures in approving and reviewing budget versus
actual information, the Township's General, Motor Vehicle License Tax, Gasoline Tax,
Road and Bridge, and Cemetery Funds had expenditures in excess of appropriations of

$38,385, $10,000, $97,408, $84,021, and $324, respectively, as of December 31, 2021.

Due to inadequate policies and procedures in approving and reviewing budget versus
actual information, the Township's General, Motor Vehicle License Tax, Gasoline Tax,
Road and Bridge, and Permissive Motor Vehicle License Tax Funds had expenditures
in excess of appropriations of $81,017, $15,654, $§166,795, $21,448 and $12,000,

respectively, as of December 31, 2020.
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Common Noncompliance Citation

Ohio Revised Code §5705.39 states that total appropriations from each fund shall not
exceed the total of the estimated revenue available for expenditure therefrom, as
certified by the budget commission, or in case of appeal, by the board of tax appeals.
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Common Noncompliance Citation

Ohio Revised Code Section 117.38 states, in part, cash-basis entities must file annual
reports with the Auditor of State within 60 days of the fiscal year end. The Auditor of
State may prescribe by rule or guidelines the forms for these reports. However, if the
Auditor of State has not prescribed a reporting form, the public office shall submit its
report on the form used by the public office. The report shall contain the amount of:
(A) receipts, and amounts due from each source; (B) expenditures for each purpose; (C)
income of any public service industry that the entity owns or operates, as well as the
costs of ownership or operation; and (D) public debt of each taxing district, the
purpose of the debt, and how the debt will be repaid. Also, the public office must
publish notice in a local newspaper stating the financial report is available for public
inspection at the office ot the chief fiscal otficer.
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Hinkle Filing Deadlines

150 days:

Counties

Cities
School District
ESC
Community Schools

Government Insurance Pools

120 days:

Community Improvement
Corporations

Cash Basis Entities

60 days:
Colleges and Universities All entities not listed above
October 31

Efficient -  Effective e+  Transparent 28



.
Annual Filing Resources

A
Lp
s

C @ & https//www.ohioauditor.gov

= | (O Ohio Auditor of State Q. Suggested Sites () abouttabs @) Auditor Resources -.. ) Intranet Common P.. () Regional Locator Se.. | Index ) Hinkle System Man.. @ Single Audit Search [l Schools - SOL Serve..

I‘\F‘ITH FABER R i AUDITS LOCAL GOVERNMENTS ~ Ne/gsSRelel=y{ylh =] TRAINING RESOURCES CONTACTS ABOUT NEWSROOM

Local Govermment Senvices (LGS)

port Fraud [ Q, Search Audits J [ eServices Login #) ]

MNew Fiscal Officers @

Outgoing Officers

Cybersecurity sivership? Learn about this legal process for helping a
1ent stabilize their finances and exit fiscal distress

Reference Materials

= PpE—— — (FHI) 3 ies are financial oversight; working with local officials and residents; executing a

inancial fealin Incicarars (FHl) ting progress; complying with state law; and taking any court-ordered actions. >
Hinkle System Financial Reporting

Reglonal Councils of Governments (COGs)

Audiitor of State Awards

Fiscal Distress > [

UAN Overview >

Since January 201Y:

—
154 on 360+ 272 $28,529,126
CONVICTIONS CHARGES, FINDINGS TOTAL FINDINGS
FOR FRAUD... RESULTING IN... FOR RECOVERY SO FAR...
The Auditor’s Special Investigations Unit is dedicated to rooting out fraud and bringing the criminals to justice. SPEAK UP. STOP FRAUD.

New Fiscal Officers

Whether you are a new fiscal officer or
leaving the position, you must fulfil
certain requirements during the transition.

Training Opportunities Cybersecurity Policy Required Fraud Training

https://www.ohicauditor.gov/#
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OHIO AUDITOR OF STATE,

KEITH FABER AUDITS

¢ .'J.

Annual Filing Resources

LOCAL GOVERNMENTS OPEM GOVERNMENT TRAIMING RESOURCES CONTACTS ABOUT NEWSROOM

# Reference Materials

Clients & IPA Firms

Frequently Asked Questions
GASBE FAQs
Library FAQs and Program Codes
Other Accounting FAQs

Financial Statement Shells & Notes
« GAAP
« OCBOA
* Regulatory

* Specialized Footnotes

Reference Materials

The Auditor of State's Office offers local governments and IPA firms a full range of professional consulting, accounting, and financial

reporting resources.

OneOhio Receivable Client Reference Material(s)

OneOhio Opioid Settlement Receivable Calculation (xIsx) Responsibilities of Those Charged with Governance (pdf)
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Annual Filing Resources

OHIO AUDITOR OF STATE!
3H hg,ﬁ} F_E&B‘_EI{T# I= AUDITS -~ LOCAL GOVERNMENTS ~ OPEN GOVERNMENT - TRAINING -~ RESOURCES ~ CONTACTS ~ ABOUT -~ NEWSROOM

/1 Report Fraud | Q, Search Audits eSearvices Login #]

Scioto County Commissioner and his wife indicted in alleged kickback
scheme involving Southern Ohio Port Authority

The criminal counts, all felonies, include engaging In a pattern of corrupt activity, theft in office,
money laundering, aggravated theft, tampering with evidence, forgery, and filing fraudulent returns. >

Maore Details =
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.
Annual Filing Resources

C m 2] https://eservices.ohioauditor.gov it = e

@ Ohio Auditorof State  [[8] Suggested Sites  [3) abouttabs [ Auditor Resources-.. [ Intranet Common P.. [ Regional Locator Se.. | Index Single Audit Search [ Hinkle System Man... [ Other faverites

[~
OHIO AUDITOR OF STATE;
KEITH FABE_R J

S f

eServices - Ohio Auditor of State

Registered and verified clients can access the eservices portal 24/7 . In the portal, you can download monthly billing statements, update your contact
information, add users, make payments, maintain Governing Board information, and keep track of audit release recipients, IPA contracts, and billing
information. Important: You are encouraged to keep your contact information updated. When you update or add an email address, a verification will be sent

to that email.

Login to your account

Enter your email and password to log on:

Password

O Remember me?

FORHRSEE
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.
Annual Filing Resources

OHIO AUDITOR OF STATE!
KEITH FABER

AUDITS LOCAL GOVERMNMENT OPEMN GOVERNMENT TRAININGS RESQURCES CONTACT Us ABOUT NEWSROOM

IPA Resources

Reference Materials

Richland County pr ... nnual
public-integrity awe rupications & manuais )r of State’s Office
Jodie Schumacher received { Technical Bulletins ration and ongoing dedication
to holding accountable those Procurement Opporiunities 1 the public coffers. )
External Links
T Required Filings & Notifications
i A
Ohio Checkbook [ 500
I eServices & I
Since January 2019: eServices Login +]

'de ﬁmx : X ol
(ij' '\(_) E fts ..'LJ Student Center
130 oN 239 $20,931,482
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.
Annual Filing Resources

&« c @ eservices.ohioauditor.gov/Home/Index = 4 » 0O 2
B New ntranet - Doc.. @ Home-Project-Te.. @ Hinkle System Man... Home | ACS Legal.. [ul] SparkPost Email Eve.. s Bookmarks () Grants Administrati... Gther bookmarks
= r’]
OHIO AUDITOR OF STATE, = $0.00 HINKLE FILING STATUS: Logout
KEITH FABER / Current Balance Filing Required g
Ry

& Home aWelcome,

Billing Information
B Make a Payment
- Current Balance: $0.00 Make a Payment
{1 Account Activity

Past Due Amount: $0.00 I View Statements ]

[B statements

‘D Audit Last Payment Posted On: N/A I

: View Recent Activity ]
History/StaRS

B IPA Contracts

| Announcements

11/2 3/2021 On April 16, 2021, we netified you of an update in your AOS eServices account to enable your entity to provide and maintain current contact information for your entity. At that time,
we asked that you review your entity's profile information, make any necessary updates to reflect current contact information, and update information as changes occur in the future.

[ Hinkle System

Annual Financial Filing

‘% My Profile QOur office will begin to use the contact information in the "Audit Release Recipients” tab in the "My Profile” section of your entity’s eServices account to email your entity's recipients

in advance of issuance of audit or other reports for your entity from our office. Our office is statutorily required to distribute the report to certain officials. Those officials are identified
by position in the “"Audit Release Recipients” tab and must be completed before a report release can occur. If any of these positions (other than legal counsel) are vacant, you may
Document Center designate the position as vacant within the tab until the position is filled. The email address for each recipient must be unique. Every statutorily required recipient's individual email
address should be provided in the tab to ensure communications from our office are received. If a statutorily required recipient (other than legal counsel) does not have an individual
email account, that official can waive notification of report releases. Ensure you confirm with the individual that he/she cannot provide an email address before identifying the official
B4 Contact Us as waiving communication.

IMPORTANT: Please verify, complete and/or update the information in the tabs under the "My Profile” tab as soon as possible.
Admin

04/1 6/2021 Over the past several years, the AOS has been transitioning our method of contact with your entity to an electronic process via email and eServices. With the pandemic requiring
many people to work from various locations, the ability to contact your entity electronically has become even more important.
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Annual Filing Resources

AUDITCIR CF STATE|
EITH FABER

L o H-I'NKI;E FILING STATUS:

0 Ve se you are listed & 2 condact Tor multiphe entities!
Click the [EE Change Tieni Account] bution to swildh bebtwesn the different aocounts!

Last visit: Jan

Cunrent Balance:

_____ - K — 000
Parstl Due Amsount; nrammon aa man s s SR S —— 5000
LAt PRl PR i e e HiA | View Recent QI |

3"28“{‘2025 The Suditor's Céfios is encouraging clerts bo utiline eSensioes and the elecironic check feature o

pay monthly stabements. Paymerts made electronicaily are posted to dent accounts typacally within 48 howrs. Avoid ovenpayments and lost payments wsing an ebectronic checic T
does not charge fees for 1his service, and we do not store bank accaunt information. Verify that the Audiior's Office s an authorized conporate debdor fo avaid rejecied payments with your bank.

372572024 The Auditor of Sate’s Ofice i moving o our curment (acation st BB E Broad Street, Coumbug, OH. Metse tor
payment, Clien wly encouraged 1o ulifze the eleciroric check ool

e b5 Lse the neferancad bicress on the remittance slul Btachad ba your monthiy billing statement when making paymarnts. This will a5t in praper handling &
d nat be maded directly bo the Auditor of Stabe’s Office,

fio make lheir payment. Payments 5

1[” 9}.!2024 To awgld an Unautharn sed Comceate Debit” meturm whien maiking an sledtnonic check payment, notify your bank that the Ohéo Audfor of SEate 5 an uthorized deblor. Sae details on the Fayments

3/1/2023 Yool €30 now pay your menthiy imecice through eSenices usng an EChec, These ¢leciranic payments typically post o Cient accownts within 45 hours, There ane no fees associzted with electronic payments, and the Audiicr of Stabe's Offce dees rot siore Daniing informaticn
porta a5 a0 added securly measure, As we frarsTon to dedronic payments 25 the main payment method, phesss oon! 15 Ty need assistance using EDhed,
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.
Annual Filing Resources

OHIO AUDITOR OF STATE) 0.00 HINKLE FILING STATUS:
KEITH E\BI?R i sf.",urrﬂll Balance Fiéing Regquired LQQOUK Admin

&} Home aWelcome,

@ statements
Last visit: Nov 2 2022 9:13AM

£ Make a Payment
@i Account Activity
Current Balanee: . 0,00

PRER DU PRIRNOMIIIES oovsiovsinsnrrsssoumravsssees sissvsamitsemmismmnisamsati i erssomees oo o S g A SArSSSSHS $0.00 View Statements

‘D Audit
History/StaRS

Last Payment Posted On: .. SR View Recent Activity

& IPA Contracts

Annual Financial Filing + FHI

10!26/2022 You can now pay your monthly invoice through eServices using an ECheck, These electronic payments typically post to client accounts
g My Profile within 48 hours. There are no fees associated with electronic payments, and the Auditor of State’s Office does not store banking
information in the payment portal as an added security measure. As we transition to electronic payments as the main payment method,
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Annual Filing Resources

OHIO AUDITOR OF STATE, = L HINKLE FILING STATUS:

KEITH FABER

A Current Balance Filing Required

S

{2} Home

[B statements

B Make a Payment
i Account Activity
<D Audit History/StaRS
B IPA Contracts

B Hinkle System

Annual Finandal Filing + FHI

& My Profile

[# Document Center

Hinkle System

The Hinkle System is an application that allows entities to file financial statement, debt, and demographic data to the Auditor of State (A0S) to satisfy the filing that is required by state law.

‘Whiat to expect

To access the Hinkle System click the [Begin Filing] button below. (See under the Filing Link column,)

To view your entity's annual filing, click on the PDF icon next to the applicable year. (See under the View columrn.)

After your submission is complete, wou can view the docurments you've loaded and your Hinkle System filing information.

For additional guidance, refer to the AOS Finandal Reporting page or read the A0S Bulletin 201 5-007.
You can also reach out to ADS by filling out this Inguiry Form with further questions.

* Mat applicabie to UAN dlients unless they have opted out of UAN filing on entitys beholf or wish fo reguest g filing extension

Only the “Billing Contact,” “Hinkle System Reporting,” and “Hinkle System Reporting + eServices™ users
may view an active Hinkle System filing link or share the link with financial statement preparers.

View Year End Status Filing Link* Share Link*
Ia 12/31/2025 Mot Started m H
A 12/31/2024 Submitted
A 12/31/2023 Submitted
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Common Internal Contirol Deficiencies
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Common Internal Control Deficiencies

In our audit engagement letter, as required by AU-C Section 210, Terms of
Engagement, paragraph .06, management acknowledged its responsibility for the
preparation and fair presentation of their financial statements; this responsibility
includes designing, implementing and maintaining internal control relevant to preparing
and fairly presenting financial statements free from material misstatement, whether due
to fraud or error as discussed in AU-C Section 210 paragraphs .A14 & .Al6.
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Common Internal Control Deficiencies

Ohio Admin. Code § 117-2-02-(C) (1) requires all local public offices to integrate the
budgetary accounts, at the legal level of control or lower, into the financial accounting
system in order to effectively maintain the accounting and budgetary records. This
means designing an accounting system to provide ongoing and timely information of
appropriations.

The Township did not have a control procedure in place to ensure that appropriations,
as authorized by the Board and the County Auditor, were reconciled to the
appropriations posted to the accounting system for both 2025 and 2024. This resulted
in incorrect amounts being posted to the accounting system and information available
to Township officials to monitor year-to-date total comparison of budgeted amounts
versus actual amounts was not accurate. The budgetary footnote retlects all
adjustments.
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Common Internal Control Deficiencies

The bank balance in the account at December 31, 2024 was $27,114 and the following issues were
identified related to the payroll account reconciliation:

* The payroll account outstanding checks from the accountin% system totaled $28,026 at December 31,
2024, but the Village used an unsupported amount of $25,957 on the bank reconciliation.

* The payroll account outstanding checks from the accounting system included items totaling $§1,508
that actually cleared the bank account prior to year-end and would not be outstanding checks.

* The payroll account outstanding checks from the accounting system included items totaling $11,817
that did not clear the bank account in this amount on the January 2025 bank statement.

We also identified the following errors not related to the payroll account on the Village's bank
reconciliation at December 31, 2024

* The Village recorded a recei}O)t in the amount of §959 for 2024 and was carrying this as a reconciling
item on the December 31, 2024 bank reconciliation; however, the check related to this receipt was not
received and deposited into the bank until January 14, 2025.

* An unreconciled variance of $186 was identified by the Village on the bank reconciliation at
December 31, 2024.

* The Village carried a balance of $50,712 for a certificate of deposit (CD) on its accounting system
and the actual balance of the CD at December 31, 2024 was $51,570, resulting in a difference of $858.

b
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Common Internal Control Deficiencies

During our testing of water revenue charges for services, we noted the following:

In 2021:

* Billing errors for fifteen out of thirty water bills tested, or 50%, totaling $417 of known errors.
In 2020:

* The deposit on July 17, 2020, was $170 more than batch total amounts which was comprised of batch totals from July
10, 2020, and July 14, 2020.

* The deposit on December 9, 2020, was $250 less than batch total amount which was comprised of the batch total
from December 7, 2020.

* Village employee's account was adjusted $112 without valid explanation.
In 2019:

* The deposit on November 20, 2019, was $48 less than batch total amount which was comprised of the batch total
from November 19, 2019.

* A billing error for one out of fifty-one water bills tested, or 2%, in the amount of $11 of known error.
* Village employee's account was adjusted $16 without valid explanation.

* A customer's billing stub did not indicate the amount paid by a customer.
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Common Internal Control Deficiencies

When designing the public office's system of internal control and the specific control
activities, management should consider ensurmg that all transactions are properly
authorized in accordance with management's policies, ensuring accounting records are
propetly designed, planning for adequate segregation of duties or compensating
controls, verifying the existence and valuation of fund balances and periodically
reconciling them to the accounting records, and performing analytical procedures to
determine the reasonableness of financial data.

Due to a small staff, the Fiscal Ofticer receives various payments to the Township,
prepares the Township deposits, records receipt (deposit) information into the
Township accounting system, transports the Township bank deposits to the designated
depository, and reconciles the Township accounting system to the bank statement
monthly. The Fiscal Officer also recetves Township bills, writes and signs checks, mails
all payments, and handles all payroll information.
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Common Internal Control Deficiencies

The Township did not have a Disaster Recovery Plan in place to recover from a
disaster which impacts their data processing capabilities.

A Disaster Recovery Plan should be developed, documented, tested and maintained.
This plan should identify arrangements for contingency data processing on compatible
hardware and software; key individuals to be contacted and their role in the recovery;
and the location of backup data and source documents. Several copies of this plan
should be kept off-site in the event that the on-site copies are destroyed during a

disaster. In addition, the plan should be updated and tested periodically to ensure that 1t
is current.
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OHIO AUDITOR OF STATE
KEITH FABER

Ashley Perry
Project Lead

Center for Audit Excellence
614-325-0163

arperry(@ohioauditor.gov
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