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Objectives

* UAN Bank Reconciliation Utility - f{

* Bank Reconciliation Report -~ \‘j £ ?&;/
* Common Reconciling Items Ii_"‘lﬂ r ??_,,

* Unclaimed Monies @ i .

* Resolving Reconciling Items @ #"

* What to watch for 1;:4,5 g

* Importance of Reconciling @‘H _:_

Efficient  +  Effective . Transparent 2



Bank Reconciliation Utility

* Getting Started
* What to have

* Adding a bank reconciliation

* Bank reconciliation steps:
* Bank Balances
* Primary Receipts
* Primary Payments
* Primary Miscellaneous
* Secondaries & Investments
* Balance Comparisons
* Other Adjusting Factors
* Reconciliation & Post
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Bank Balances

= Add Bank Reconciliation
Beiar < P atiae Tt (@ -FReconcied g3 =Not Reconciled
[ |
Bank Statements Enter anding balance: below for ALL checking accounts and investmands from the conesponding bark stalemants for the salacted “As of' dale.
Fot accounts that dd not produce & statement fio this date, use lhe anding balance and pasted anssction kst from the previous salement.
arg
Primary - Receipts Type Name Number Descnplion Bank Balance
I Checking PRIMAR"Y Q446789648417 Primary Checking Account 271.920.00
Primary - Payments Checking GRANT 8579846112348 Grant Account $0.00
Checking Grant Acct 3124 Girant Account $10,000.00
Primary - Miscellaneous Investrent CAFPROJ CA-1236456-FK Sewer Replacement Investment $0.00
Irsvestment CO4951 65498765 AN Bequest CD $5.010.00
Secondanes & Invesiments Investment HAYES 16-11-1 Hayes Bequest Fund $9,000.00
Investment MOMEYMETT QB76AB koney Market Sccount $0.00
Balance Comparsors Investrment M oneyhdld2 8675309 Money Market Account $5.000.00
Investment STAROHIO G547987BUCK StarOhio Investrment $10,000.00
Other Adjusting Factors
[ | = )
&3 Reconcilation & Post
Currerd bank balance: $310,930.00
I_ Save J [ Close ]
l )
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Primary Receipts

% Edit Bank Reconciliation

Kenk- [iareaicons K ~Reconciled &g =Not Reconciled
Bank Statements Chackmark the iansachions below that ae listed [cleared) on the primany checking account bank statement for the selected "G of* date.
Priar year items can be marked "Vaid' here if fund balance adustments have baen posted for them in the Fund Balance Adustment Likiity.
Primery - Receipts O twe "% Receiptw  PEPOSt | pogpate Source Amount Void
Pi .Pa [0 standard 2-2010 12012010 1210152010 Dick Dastardhy $200.00 M
O irterest 2-2011 02/0752011 0270772011 STAROHIO $100.00
i
DRI (] Memo 52011  02008/2011 02/08/2011 County Auditar $89,200.00
I Transfer 0411172011 02152011 CLOSE INVESTMENT: CA... $200,000.00
SRR e Inv Transfer 041172011 0211672011 CLOSE INVESTMENT: MO... $5.000.00
[0 standard 1-2011 0212572011 0242572011 Parks Departrnent $150.00
4 [0 standard 6-2011 0212572011 0272572011 State of Ohio $20.000.00
Balance Compansons : :
[0 standard EFT 01 32011 020852011 020872011 Emmitt Smith $10.000.00
Dther Adjusting Factars
a9 Reconciliation & Post
# Cleared: | 3| Cearedreceipts | §294,200.00 Deposts in st : $30,450.00
Modiied: 5/2/2011 & 6:25 PM by Biutus
Created: 9/2/2011 at £:25 PM by Brutus L save [ Cose |
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Primary Disbursements

%= Edit Bank Reconciliation

Asof |oz/z8/2011 & - Reconcied @ = Not Heconcied
Rank Statemanis Checkmark the tiansactions below that are ksted [cleared) on the pimary checking account bank stalement for the selected “As of” date,
Prior year keme can be marked “Void" hare ¥ fund balance adjustments have been posted for them in the Fund Balance Adustment Litiliy.
Primasy - Receipls O Type Payment #  Post Date Vendor / Payee Amount Voud
Chk Transfer D2/15/2011 Transfer-PRIMARY to Grant Acct $10.000.00
Primaty - Papmenls Inw Tran S 021162011 Roll Over Investment MONEYMKTT To Moneyhki2 $5,000.00
Iy Transfer 02/25/2011 Transfer To Investment HAYES Fund 4852 £0,000.00
Prirmnaty - Miscellansous Void Electronic 1=2011 020312011 The Campany $450.00 2rarzmn
Ol Electronic 2-2011 020452011 The Company $400.00
S i £ | TR O] warrant 10001 12/01/2010 Buy A lot Stores $20.00 O
L] Manual 10004 02N 812011 The Sewer Guys £250,000.00
Balsnce Comparisons L] Manual 10005 02/22/2011 Garden Store $100.00
[] Manual 10006 0272572011 Buy A lot Stores $925.00
Other Adjusting Factos ] warrant 10007 02r28/2011 John Q. Public $50.00
ﬁ Reconciistion & Post
# Cleared: __ 5'_| Clearsd papments: _ $24,000. cu;u_ Dutstanding papments: '__ §28 _1_,55_ ﬂ_l:i .
Modified: 3/2/2001 &t 6:25 PM by Brutus:
Created: 9/2/2011 ok 8:26 PM by Brutus Save | [ Close
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Primary Miscellaneous

= Edit Bank Reconciliation

Asof | oz/zesz011 K -Reconcied g9 =Not Reconcied
Bai Shar . Checkmark the transactions below to clear against the pimary checking sccount for the selected "As of'' date.
Al items balow must be cleared on or before the pear-end bank reconciliation,
Primary - Receipts ‘} Type Item # Post Date Source / Vendor / Payee Amount
Cund Bal Adj 0212472011 $250.00
Primary - Pagments Ll FundBaladi  2-2010 0212472011 Dick Dastardly -$200.00
T R ] Fund Bal Adj 10001 02124720711 Buy A lot Stores $20.00
EPiimﬂ}' - Mizcallaneows
Secondanes & Investments
Balance Compatisons
DOtk Adjustiveg Facton
ﬁ Reconciistion & Post
#Clozred | 0| Cleared misoellaneous: | .00 Outstanding miscelaneous $70.00 |
Modified: 9/2/2011 al 6:25 PM by Brutis
Created: 9/2/2011 at 6:25 PM by Brutus save || Close
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Primary Miscellaneous

* Fund Balance Adjustments
* Receipt Adjustments

* Payment Adjustments
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Secondaries and Investments

% Edit Bank Reconciliation

Asor: [0zreerapai {4 =Reconcied g = Not Reconciled
Bank Stat 1 Crneckmark the banzaction: bakow thal ate ksted [cleaed on the secondary and investment bank dalements fon the selacted “As of" date,
Prnor year teme can be marked “Voud™ hare § fund balance adjustments have been posted for them in the Fund Balance Adustment Litiiy.
Primaty - Receipts [ Account Type item 8 E::: Source / Vendor / Payee Amount Void
Pimaty - P Granlfcct  Chk Transfer 027152011 Transtar-PRIMARY to Grant Acct $10,000.00.
CAPPRQJ  Inv Transfer 02115/2011 CLOSE INVESTMENT: CAPPROJF... $200.000.00.
Primacy - Mis . ] codesi Interest 4-2011 020472011 CD4451 §10.00
HAYES v Transfer 02/25/2011 Transfer To Investment HAYES Fun... £9,000.00
! J i MONEYMET Inv Transfer 02716/2011 CLOSE INVESTMEMNT: MONEYME... $5,000.00
|Secondanes & Investments ]
Monevddki2  Inv Transfer 02116:/2011 Roll Over Investiment MONEYMET... $5,000.00
Balance Compatisons
Other Adjusting Factos
_§ Reconciistion & Past
Deposits in banst | ;10,00 Outstarding payments: .00 | Dutstanding mise: $.00]
Modified: 5/2/2001 at 5:25 PM by Brutus
Cieated: 8/2/2011 at 6:25 P by Brutus Save || Close
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Balance Comparisons

% Edit Bank Reconciliation

Asof | opzszsszoll w = Reconcied U = Not Reconciled

Bank Statemants Compare the UAN calculated account balances below to the account balances from your bank stalements to locate discepancees (f ang).
Some of the individual balances below may not reconcde if Qther Adusting Factors exst, as OAFs are not apphbed to partioular accounts
: r : Prior Bank Calculated Bank Entered Bank,
Py - Hecapls Type Name Number Balance Balance Balance
ErRr * Checking PRIMARY 944670964841 $211.620.00 $261.670.00 $271.920.00
Checking GRANT 8579846112348 $10,000.00 $10.000.00 $0.00
Py <M r Checking Grant Acct 3124 $0.00 $10,000.00 $10,000.00
* Investment CAPPROJ CA-1236456-PK $200.000.00 $0.00 $0.00
S s L Tralirann * Investment CcD4951 65498765 % $5.000.00 $5.000.00 $5.010.00
* Investment HAYES 16-11-1 $0.00 $9.000.00 $9.000.00
., * Investment MONEYMKT1 89876AB $5.000.00 $0.00 $0.00
iBalance Comparizons
i * Investment MoneyMkt2 8675309 $0.00 $5.000.00 $5.000.00
iha B Ry Investment STAROHIO 6547987BUCK $10.000.00 $10.000.00 $10,000.00
9 Reconciiation & Post
Modified: 9/272011 at 6:25 PM by Brutus
Created: 9/2/2011 at §:25 PM by Brutus Save || Close
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Other Adjusting Factors

%= Add Bank Reconciliation

peok [oararseo1n {4 =Reconcied &g = Not Reconciled
Bank Slatement Other Adusting Factors entered below vall be wsed fon reconciiabion caculabions oniy. They will not conect inaccurate scoount balances in AN
Ary bookkeeping issues that have created 0AFs for this bank reconcibation should be resolved before posting the next bank reconciliation
M- : LAN Balance Adjustments
3 MNotes:
P A eceipts not in LIAN: £.00
Total of recepts cleaed & the bank but not yet posted n LIAN
Primary - Miscellanaous Payments not in LAN; .00
I Totsl of payments clsared &l the bark but not yel posted in UAN
Secondaries & Investments
Bank Balance Adustments
Balance Companzons Motes:
R iy Deflating bark enors: — :. IJ_IJ i — o
l 'D'Mr e F:Ch“ Total dscrepancy of under-posted receipts and over-posted payments
My Inflating bank errors: :
£u3 Rectnciizvon & Post Ak el $.00

Pre-convarsion pagments: $.00

Total of outstanding payments izsued pior to jomng LIAN

save || Ciose
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Other Adjusting Factors

UAN Balance Adjustments
* Receipts not in UAN
* Payments not in UAN

Bank Balance Adjustments
* Detlating Bank Errors
* Inflating Bank Errors

* Pre-conversion Payments
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Reconciliation and Post

% Edit Bank Reconciliation

Azof: |p2/28/2011

Bark Statements

Prirmary - Recepts

Primary - Fayments

Primaty - Miscellanacus

Secondaries & Investmeants

Balence Companzons

Other &djusting Factars

lw Reconcilation & Post

w = Aeconciled g = Mot Reconciled

Modiied 9/2/2001 5t 6:43 PM by B
Created: 9/2/2011 &t 6:25 PM by Brutus

Bank Baance LI&N Balance
Eurmbankhﬁma' $310.530. 00 Friot UAN balance £441,200.00
Deposits in ransi $.00 Recepts: + £348,460.00
Outstanding payments: $1,075.00 Payments: = $480,475.00
Dutstandng miscellansous ¢ 00 Mizcellaneous: + $70.00
+ [ieflating bank emors; §.00
2 Current UAN balance: §309,855,00
= |nflating bank enors . 00 q
5 ' + Becepl: not in UAN . $.00
* Pre-conversion payments: .00
8 + Paymerds not in UAN: = $.00
Adusted bank balance: $309_855.00 Adjusted UAN balance: §309,855_00
A econcibataon
Adusted bark balance: $30%,855. 00 ;
IA:iusted LIAN balance: #309,855. 00 @ Balances are reconciled
Difference: #.00
» Budleted tem: are Other Adjuzting Factors used fior reconcdiation calculabons only  They vall not comect inaccurate account batances in UAN

Save

J

Close
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Bank Reconciliation Report
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Common Reconciling Items

* Unrecorded Transactions
* Electronic deposits
* ACH payments
* Healthcare Savings Account (HSA) program withdrawals
* Bank/Investment Interest

* Rounding errors

* Interest
e OPERS/OP&F

* Posting at gross / clearing bank at net
* Bank clears check at different amount

* Payments booked twice
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Clearing
checks
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Interest Receipts

r
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Reconciling ltems
Should be resolved timely!

Document
Document
Document
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Unclaimed monies

Review outstanding checks monthly
* If checks are 6 months or older, consider calling recipients to check on status

Stale dated outstanding checks

Posting receipt / clearing receipt in bank reconciliation

Clearing outstanding check in bank reconciliation
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Other helpful reports

Receipt Listing
Receipt Detail
Payment Listing

Payment Register Detail

Cash Journal
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Waich for...

* Double check all electronic bank transactions have been posted
* Electronic Receipts

* Investment/Interest Revenue
* ACH Payments
* Bank Charges

* Voided checks need to be marked as such in UAN
* NSF receipts returned should be recorded to offset the original receipt

* Deposits in transit and outstanding ACH payments
* These should not be outstanding for more than a month

* Pass-through payments booked / clear both sides (i.e. OPWC)
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* https://remitlookup.obm.ohio.gov/

EFT Remit Lookup

* With vendor information, can look up

ACH receipts from the State on the link

What is this deposit from the State??

REMIT 0BM
LOOKUP HOME

Vendor Information

Vendor ID:
Please fl ot this feld.
Key #:

above
DNRO1L 01023947 Jul 302025 839 .76/0238-07152025 0013893092 |EFT Account 0238
DNRO1 01022464 [Jul 22 2025 $39.040238-06152025 0013860225 |EFT Account 0235
TAX06 00908260 Jul 152025 £2,793 96/D-GASMUN-R11153023  |0D013828432 |EFT GASOLINE EXCISE TAX DISTRIBUTION - MUNICIPALITY:
TAX06 00905979 Jun 13 2025 £3,023 34 D-GASMUN-R11032274 0013706974 |EFT GASOLINE EXCISE TAX DISTRIBUTION - MUNICIPALITY:

Email ID:
Pless fill out this fild.

Search Filters

l:l Date Range:

l:‘ Remitting Agency:

() Amount:
() invoice:
() voucher:
() Paymentio:

*|

‘ mm/dd/yyyy

to

mm/dd/yyyy ‘

|Q Choose Agency

_OR-

0
| |

Search EFT Remittance

Efficient . Effective o
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Why is the County giving me money?

County of

Payment Register

i Reque St a distrib ution ]jst from the From Payment Date: 1/1/2021 - To Payment Date: 12/31/2023

Reconciled/
Numibber Date Status Void Reason Voided Date  Source Payee Name
Oun KEYCHECKG - Key Checking - 4255 Checks
Check
691258 012572022 Reconciled 02/162022 Accounts Payable TOWMSHIP
Invoice Date Description Amount
. . 120612021 012502022 2021 SWD Community Grant S701.00
Paying Fund Cash Account Amount
i Here ls a Sample report ShoWlng 2015 - Solid Waste Planning 2015-101.9999 (Cash Equity in Treasury) $701.00
712532 0201472023 Reconciled 03/01/2023 Accounts Payable TOWMSHIP
Invoice Date Description Amount
2022 LODGING TaAX 0271472023 2022 LODGING TAX $1.79
roperty taxes, local government e Bl
bl G025 - Lodging/Bed Tax B025-101.9995 (Cash Equity in Treasury) $1.79
. . . Type Check Totals: 2 Transactions |
EFT
I I ) O I | I es er I | |ls Slve taxe S etC. 254055 0141572021  Reconciled 01/19/2021  Accounts Payable TOWNSHIP
b b Invoice Date De.scrigﬁm Amount
E10478 011562021 21 LOC GOV 316,30 HBo4 471,81 $788.11
Paying Fund Cash Account Amount
G006 - Undivided Local Government 8006-101.9995 (Cash Equity in Treasury) $7B6.11
255007 012772021 Reconciled 017282021 Accounts Payable TOWMSHIP
Invoice Date Description Amount
E10480 0142752021 TWP GAS TAX JAN 2021 $10,533.71
Paying Fund Cash Account Amount
G005 - Township Gas Tax B005-101.9999 (Cash Equity in Treasury) $10,533.71
255044 012772021 Reconciled 017282021 Accounts Payable TOWMSHIP
Invoice Date Description Amount
DEC 2020 0142752021 AUTO LIC 41994 PERM 624 .68 5104462
Paying Fund Cash Account Amount
G003 - Auto License B003-101.9995 (Cash Equity in Treasury) $1,044.62
256925 0201872021 Reconciled 0271912021 Accounts Payable TOWMSHIP
Invoice Date De.scriEﬁm Amount
E10485 0271872021 36461 471.81 5836542
Paying Fund Cash Account Amount
G006 - Undivided Local Government 8006-101.9995 (Cash Equity in Treasury) SE36.42
256964 0272272021 Reconciled 027232021 Accounts Payable TOWMSHIP
Invoice Date Description Amount
E10489 0242252021 FEE 2021 TWP GAS TAX $11,237 686
Paying Fund Cash Account Amount
G005 - Township Gas Tax B005-101.9999 (Cash Equity in Treasury) $11,237 686
257001 022372021 Reconciled 0272412021 Accounts Payable TOWMSHIP
Invoice Date Description Amount
E10490 0242352021 JAMZ2021 AUTC 457 20 PERM 772,00 $1,229.20
Paying Fund Cash Account Amount
B003 - Auto License 8003-101.9999 {Cash Equity in Treasury) $1,22920
257967 030672021 Reconciled 03/09r2021 Accounts Payable TOWMSHIP
Invoice Date Description Amount
E10493 030872021 RP2020-15T HALF SETTLE $E2,947 70
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Importance of reconciling

MAKING MANAGEMENT BEING AUDITABLE FISCAL DISTRESS
DECISIONS
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Ohio Revised Code 118

Guidelines for when counties, cities, villages and townships are in fiscal distress

e Addresses:

* Fiscal Caution
* Fiscal Watch and

* Fiscal Emergency

\

HHIHHHH/

=\ [1[{1111111]]
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TLARNART
I
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L
ORC 118 - Fiscal Caution

e [nitiated — AOS

* Conditions:
¥ Unauditable financial records
X Significant deficiencies, weaknesses or non-compliance
X General fund deficit >2% of general fund revenue
X General fund carryover balance = or < one month expenditures

X Not reconciled for three months and not corrected within one month
written notification
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ORC 118 - Fiscal Waich

Initiated by: Mayor, Presiding Otficer of Council, Board of County
Commissioners, Board of Township Trustees, or AOS

* Conditions (1/12):
* Delinquent Accounts Payables
* Deticit Fund Balances
* Treasury Deficiency

e

* Forecast
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ORC 118 - Fiscal Emergency

Initiated by: Governor, County Budget Commission, Mayor, Presiding

Officer of Council, Board of County Commissioners, Board of Township
Trustees, or AOS

* Conditions:
* Default on Debt for more than 30 days
* Failure to make Payroll for more than 30 days
* Increase in Minimum Levy
* Delinquent Accounts Payables (exceeds 1/06)
* Deficit Fund Balances (exceeds 1/6)
* Treasury Deficiency (exceeds 1/06)
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OHIO AUDITOR OF STATE
KEITH FABER

lL.ocal Government Services

1-800-345-2519
Contactl.GS@ohioauditor.gov
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