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Objectives
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• UAN Bank Reconciliation Utility
• Bank Reconciliation Report
• Common Reconciling Items
• Unclaimed Monies
• Resolving Reconciling Items
• What to watch for
• Importance of  Reconciling
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Bank Reconciliation Utility
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• Getting Started
• What to have

• Adding a bank reconciliation
• Bank reconciliation steps:

• Bank Balances
• Primary Receipts
• Primary Payments
• Primary Miscellaneous
• Secondaries & Investments
• Balance Comparisons
• Other Adjusting Factors
• Reconciliation & Post
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Bank Balances
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Primary Receipts
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Primary Disbursements

6



Efficient       •       Effective       •       Transparent

Primary Miscellaneous
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Primary Miscellaneous
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• Fund Balance Adjustments
• Receipt Adjustments
• Payment Adjustments
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Secondaries and Investments
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Balance Comparisons
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Other Adjusting Factors
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Other Adjusting Factors
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UAN Balance Adjustments
• Receipts not in UAN
• Payments not in UAN

Bank Balance Adjustments
• Deflating Bank Errors
• Inflating Bank Errors
• Pre-conversion Payments
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Unknown Variance
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Reconciliation and Post
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Bank Reconciliation Report
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Common Reconciling Items
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• Unrecorded Transactions
• Electronic deposits
• ACH payments
• Healthcare Savings Account (HSA) program withdrawals
• Bank/Investment Interest

• Rounding errors
• Interest
• OPERS/OP&F

• Posting at gross / clearing bank at net
• Bank clears check at different amount
• Payments booked twice
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Clearing checks before the 
checks actually clear the bank
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Deposit in Transit -  Interest Receipts
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Reconciling Items
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Should be resolved timely!

Document
Document
Document
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Unclaimed monies
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• Review outstanding checks monthly
• If  checks are 6 months or older, consider calling recipients to check on status

• Stale dated outstanding checks
• Posting receipt / clearing receipt in bank reconciliation
• Clearing outstanding check in bank reconciliation
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Other helpful reports
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Receipt Listing

Receipt Detail

Payment Listing

Payment Register Detail

Cash Journal
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Watch for…
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• Double check all electronic bank transactions have been posted
• Electronic Receipts
• Investment/Interest Revenue
• ACH Payments
• Bank Charges

• Voided checks need to be marked as such in UAN

• NSF receipts returned should be recorded to offset the original receipt

• Deposits in transit and outstanding ACH payments
• These should not be outstanding for more than a month

• Pass-through payments booked / clear both sides (i.e. OPWC)
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What is this deposit from the State??

• https://remitlookup.obm.ohio.gov/

• With vendor information, can look up 
ACH receipts from the State on the link 
above
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https://remitlookup.obm.ohio.gov/
https://remitlookup.obm.ohio.gov/
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Why is the County giving me money?

• Request a distribution list from the 
County

• Here is a sample report showing 
property taxes, local government 
monies, permissive taxes, etc.
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Importance of reconciling
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MAKING MANAGEMENT 
DECISIONS

BEING AUDITABLE FISCAL DISTRESS
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Ohio Revised Code 118

Guidelines for when counties, cities, villages and townships are in fiscal distress
• Addresses:

• Fiscal Caution
• Fiscal Watch and
• Fiscal Emergency
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ORC 118 – Fiscal Caution

• Initiated – AOS
• Conditions:

Unauditable financial records
Significant deficiencies, weaknesses or non-compliance
General fund deficit >2% of  general fund revenue
General fund carryover balance = or < one month expenditures
Not reconciled for three months and not corrected within one month 

written notification
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ORC 118 – Fiscal Watch
Initiated by:  Mayor, Presiding Officer of  Council, Board of  County 
Commissioners, Board of  Township Trustees, or AOS

• Conditions (1/12):
• Delinquent Accounts Payables
• Deficit Fund Balances
• Treasury Deficiency
• Forecast
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ORC 118 – Fiscal Emergency

Initiated by:  Governor, County Budget Commission, Mayor, Presiding 
Officer of  Council, Board of  County Commissioners, Board of  Township 
Trustees, or AOS

• Conditions:
• Default on Debt for more than 30 days
• Failure to make Payroll for more than 30 days
• Increase in Minimum Levy
• Delinquent Accounts Payables (exceeds 1/6)
• Deficit Fund Balances (exceeds 1/6)
• Treasury Deficiency (exceeds 1/6)
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Local Government Services
1-800-345-2519

ContactLGS@ohioauditor.gov
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